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Annex I

Disaster Preparedness 
and Prevention Initiative

for South Eastern Europe (DPPI SEE)

Terms of Reference 
for the DPPI SEE Chair-in-Office (CIO)

Under the general guidance of the DPPI SEE Regional 
Meeting and the Regional Co-operation Council (RCC), the DPPI 
SEE CIO is responsible for the implementation of the initiative in all 
its aspects, for overall co-ordination of the DPPI SEE and for pro-
motion of the Initiative at both regional and international levels.

More specifically, the CIO has the following functions:
– Establish and maintain relations with DPPI SEE country 

officials, representatives of international organisations, networks, 
initiatives and non-governmental organisations involved in disas-
ter management, as well as with the donor’s community;

– Provide strategic leadership and formulate policy rec-
ommendations;

– Report to the Stability Pact (SP) Regional Table, the 
Regional Cooperation Council (RCC) and keep the DPPI SEE 
Parties and Partners informed of work accomplished and 
planned, and of various achievements;

–  Cooperate closely with the organisation or entity 
that is administering the DPPI SEE (IOM at present). The 
CIO oversees the DPPI SEE budget, DPPI SEE Secretariat 
performance and appropriate staffing of the DPPI SEE Sec-
retariat;

– Monitor the implementation of selected activities in SEE 
countries;

– Review prepared projects and facilitate fund raising for 
project implementation;

– Organise and chair meetings of the DPPI SEE;
– Participate or delegate participation in DPPI SEE related 

seminars, meetings and workshops and coordinate activities to 
the extent possible with others to avoid duplication.

Professional requirements for the CIO:
– Head/Director/General Manager of the Disaster Man-

agement Authorities from one of the DPPI SEE Parties or his/
her designee at senior level.

Annex II

Disaster Preparedness 
and Prevention Initiative

for South Eastern Europe (DPPI SEE)

Terms of Reference 
for the DPPI SEE Advisory Board (DPPI SEE AB)

Defining Role:
The DPPI SEE Advisory Board has the following func-

tions:
–  Assure progress in the fulfilment of the DPPI SEE 

through peer review and information sharing in the field of 
disaster preparedness, prevention and response

– Provide oversight and regional input in the work of the 
DPPI SEE

–  Coordinate planned and ongoing projects and other 
measures

Priloga I

Pobuda za pripravljenost na nesreče  
in njihovo preprečevanje  

za Jugovzhodno Evropo (PPPN JVE)

Pristojnosti in naloge predsedujočega  
PPPN JVE

V skladu s splošnimi navodili Regionalnega zasedanja 
PPPN JVE in Sveta za regionalno sodelovanje (SRS) je pred-
sedujoči PPPN JVE odgovoren za izvajanje vseh vidikov po-
bude, celotno usklajevanje PPPN JVE ter njeno uveljavljanje 
na regionalni in mednarodni ravni.

Posamezne naloge, ki jih opravlja predsedujoči, so:
–  vzpostavlja in ohranja odnose z uradniki držav JVE, 

predstavniki mednarodnih organizacij, mrež, pobud in nevla-
dnih organizacij, ki se ukvarjajo z ukrepanjem ob nesrečah, pa 
tudi s skupnostjo donatorjev;

– zagotavlja strateško vodstvo in oblikuje priporočila glede 
politike;

–  poroča regionalnemu omizju Pakta stabilnosti (PS), 
Svetu za regionalno sodelovanje (SRS) ter pogodbenice PPPN 
JVE in partnerje PPPN JVE obvešča o opravljenem in načrto-
vanem delu ter dosežkih;

– tesno sodeluje z organizacijo ali subjektom, ki upravlja 
PPPN JVE (trenutno Mednarodna organizacija za migracije 
– IOM). Predsedujoči nadzira proračun PPPN JVE, delova-
nje Sekretariata PPPN JVE in njegovo ustrezno kadrovsko 
strukturo;

– nadzira izvajanje izbranih dejavnosti v državah JVE;

–  pregleduje pripravljene projekte in spodbuja zbiranje 
sredstev za izvajanje projektov;

– organizira sestanke PPPN JVE in jim predseduje;
–  sodeluje ali prenese pooblastilo za sodelovanje na 

seminarjih, sestankih in delavnicah, povezanih s PPPN JVE, 
in čim bolj usklajuje dejavnosti z drugimi, da bi se izognil pod-
vajanjem.

Strokovne zahteve za predsedujočega:
– vodja/direktor/generalni direktor organa, odgovornega 

za ukrepanje ob nesrečah, iz ene od pogodbenic PPPN JVE 
ali njegov pooblaščenec na vodstvenem položaju.

Priloga II

Pobuda za pripravljenost na nesreče  
in njihovo preprečevanje za Jugovzhodno 

Evropo (PPPN JVE)

Pristojnosti in naloge Svetovalnega odbora 
PPPN JVE

Opredelitev vloge:
Svetovalni odbor PPPN JVE ima te naloge:

–  zagotavlja napredek pri izpolnjevanju PPPN JVE s 
stanovsko oceno in izmenjavo informacij o pripravljenosti na 
nesreče, njihovem preprečevanju in odzivanju nanje,

– zagotavlja pregled nad delovanjem in regionalni prispe-
vek k delu PPPN JVE,

– usklajuje načrtovane in tekoče projekte ter druge ukre-
pe.
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PROVISIONS:

1. Objective
The DPPI SEE seeks to provide a framework for South 

Eastern European nations to develop programmes and project 
proposals leading to strengthened capabilities in preventing 
and responding to natural and man-made disasters. The DPPI 
SEE Advisory Board provides guidance and ensures substan-
tial and meaningful regional input in the work of the DPPI 
SEE and provides expertise in the drafting of legislation in the 
field of disaster preparedness and prevention. These Terms of 
Reference specify the composition and tasks of the DPPI SEE 
Advisory Board.

2. Composition
The DPPI SEE Advisory Board is composed of national 

and international experts, with both functional and geographic 
expertise, and donor countries, invited by the DPPI SEE Chair-
in-Office. Additional parties are encouraged to contribute as 
Participants. Recognised participants will be included in all dis-
cussions of the DPPI SEE Advisory Board. There are no formal 
voting rights; decisions are to be reached by consensus.

3. Tasks
The DPPI SEE Advisory Board is primarily responsible for 

ensuring sustained policy relevance for the DPPI SEE and for 
providing general guidance in the operation of the initiative. The 
DPPI SEE Advisory Board evaluates the completed work of the 
initiative and outlines future directions and priorities. The DPPI 
SEE Advisory Board also uses this forum as an opportunity to 
share information on best practices and lessons learned.

The DPPI SEE Advisory Board constitutes a quorum 
when the DPPI SEE Chair-in Office and more than half of the 
Members are present; its work is done and decisions taken on 
a consensual basis. Any member or participant is free to initi-
ate consideration of a topic and/or suggest possible solutions 
or other outcomes.

4. Meetings
The DPPI SEE Advisory Board meets twice a year, prefer-

ably back-to-back with the DPPI SEE Regional Meeting. The 
DPPI SEE Chair-in-Office may convene additional meetings 
as needed. In advance of each regular meeting, the DPPI 
SEE Chair-in-Office provides a report on its activities, financial 
status and an informal »programme of action« outlining upcom-
ing priorities and work-plans. The DPPI SEE Chair-in-Office 
provides an agenda in advance of the meeting and produces 
a brief report following its conclusion. The DPPI SEE Advisory 
Board is encouraged to supplement its approach through the 
use of alternative technologies, including conference calls, 
email and Web/videoconferencing.

5. Stakeholders
The effective implementation of the DPPI SEE depends 

on full engagement of all stakeholders, including civil society, 
local and provincial authorities and governments and interna-
tional organisations. The DPPI SEE Advisory Board takes all 
necessary steps to involve and engage relevant stakeholders to 
ensure the effectiveness and relevance of the work of the DPPI 
SEE and the successful formulation of regional projects.

6. Financing
Expenses for the DPPI SEE Advisory Board meetings 

(in particular per diem allowances and travel expenses) are in 
principle fully reimbursed by the participants from their national 
or organisational budgets. The hosting country is requested to 
provide meeting facilities appropriate for a working meeting. 
The secretarial costs of the DPPI SEE Advisory Board are 
covered by the regular budget of the DPPI SEE.

DOLOČBE:

1. Cilj
PPPN JVE si prizadeva državam Jugovzhodne Evrope 

zagotoviti okvir, da bi razvijale programe in projektne pre-
dloge, ki bi okrepili zmogljivosti za preprečevanje naravnih 
nesreč in nesreč, ki jih povzroči človek, ter odzivanje nanje. 
Svetovalni odbor PPPN JVE oblikuje smernice in zagotavlja 
precejšen in vsebinski regionalni prispevek k delu PPPN 
JVE ter zagotavlja strokovno znanje o osnutkih zakonodaje 
o pripravljenosti na nesreče in njihovem preprečevanju. Te 
pristojnosti in naloge določajo sestavo in naloge Svetovalnega 
odbora PPPN JVE.

2. Sestava
V Svetovalnem odboru PPPN JVE so nacionalni in med-

narodni strokovnjaki s funkcionalnimi izkušnjami in zemljepi-
snim strokovnim znanjem ter države donatorice, ki jih povabi 
predsedujoči. Druge strani lahko sodelujejo kot udeleženci. 
Priznani udeleženci bodo vključeni v razprave Svetovalnega 
odbora PPPN JVE. Formalnih volilnih pravic ni; odločitve se 
sprejemajo soglasno.

3. Naloge
Svetovalni odbor PPPN JVE je odgovoren predvsem za 

zagotavljanje trajne ustreznosti politike PPPN JVE in splo-
šne usmeritve za delovanje pobude. Svetovalni odbor PPPN 
JVE ocenjuje dokončano delo pobude ter predstavi prihodnje 
smernice in prednostne naloge. Svetovalni odbor PPPN JVE je 
hkrati tudi mesto, ki omogoča izmenjavo informacij o najboljših 
praksah in pridobljenih novih spoznanjih.

Svetovalni odbor PPPN JVE je sklepčen, ko so prisotni 
predsedujoči PPPN JVE in več kot polovica članov; delo opra-
vljajo in odločitve sprejemajo na podlagi soglasja. Vsak član 
ali udeleženec lahko spodbudi preučitev posamezne teme in/
ali predlaga mogoče rešitve ali druge ugotovitve.

4. Sestanki
Svetovalni odbor PPPN JVE se sestane dvakrat letno, po 

možnosti neposredno pred Regionalnim zasedanjem PPPN 
JVE ali neposredno po njem. Predsedujoči PPPN JVE lahko po 
potrebi skliče dodatne sestanke. Pred vsakim rednim sestan-
kom predsedujoči PPPN JVE pripravi poročilo o dejavnostih, 
finančnem stanju in neformalni »program delovanja« z opisom 
prihodnjih prednostnih nalog in delovnih načrtov. Predsedujoči 
PPPN JVE pred sestankom pripravi dnevni red, po njem pa 
kratko poročilo. Svetovalni odbor PPPN JVE naj dopolnjuje 
svoje delo z uporabo sodobnih tehnologij, vključno z avdiokon-
ferencami, e-pošto in spletnimi/videokonferencami.

5. Zainteresirane strani
Učinkovito izvajanje PPPN JVE je odvisno od zavzetega 

sodelovanja vseh zainteresiranih strani, vključno s civilno druž-
bo, lokalnimi in pokrajinskimi organi in oblastmi ter mednaro-
dnimi organizacijami. Svetovalni odbor PPPN JVE sprejme vse 
potrebne ukrepe, da pritegne in vključi pomembne zainteresira-
ne strani ter tako zagotovi učinkovitost in ustreznost dela PPPN 
JVE in uspešno oblikovanje regionalnih projektov.

6. Financiranje
Stroške sestankov Svetovalnega odbora PPPN JVE (zla-

sti dnevnice in potne stroške) načeloma krijejo udeleženci iz 
svojih državnih in organizacijskih proračunov. Država gostitelji-
ca naj zagotovi prostore, primerne za delovni sestanek. Tajniški 
stroški Svetovalnega odbora PPPN JVE se krijejo iz rednega 
proračuna PPPN JVE.




